
 

 
JOB

A
 

RES







 

QUA







 

SAL
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 SUMMARY
An assistant to

PONSIBILI
 Record trans
 Monitoring v
 Conduct dai
 Review and 
 Reconcile re
 Inventory pr

ALIFICATIO
 High School
 Familiar wit
 Good with n
 Organized 
 Detail orient
 Work indepe

ARY:  $ 10.5
       (quali

Ta

  
 

 
A

Y: 
the County A

TIES AND D
saction activit
various budge
ly and month
compare acc

eports 
roperty 

ONS AND SK
l Diploma or 
th accounting
numbers and p

tated 
endently 

50   Negotiab
ification base

aney County 
A

Applications

Auditor, with 

DUTIES 
ties 
et accounts 

hly balancing 
ounts payable

KILLS 
GED 
systems and 

problem-solvi

le   
ed)  

is a substanc
Applications

For in

s will be acc

the understan

e documentat

Microsoft Of
ing 

ce free, Equa
s can be obt
nformation, p

JOB P

TANEY C

epted until 

nding of acco

ion 

ffice 

STATUS:  F
       M

al Employme
tained at ww
please call (4

 
 
 
 
 

POST
CLERK 

COUNTY AUD

the position

ounting and bo

Full Time, 40 
Monday – Fri

ent Opportun
ww.taneycou
417) 546-7285

TING 

DITOR 

n is filled. 

ookkeeping p

 hours per we
iday 8-5 

nity Employe
unty.org. 
5. 

Posted:  A

practices. 

eek 

er (EEOE).

August 24, 20200      Initials: DMM 


